INTERNAL REGULATIONS OF THE INSTITUTION

1. Internal Operation of the Institution Council
(a) Composition of the Institution Council:
The Institution Council consists of:
e The Director of the Institution
e Two Administrative Advisors (Legal & Accounting Advisor)
e Two representatives of the teaching staff
e Two student representatives

(b) Responsibilities of the Institution Council:

The Institution’s Administrative Council is responsible for overseeing the Institution, in
accordance with the Laws of the Republic. The Council administers the Institution and
represents the interests of its founders. No Council member or subcommittee may act on
behalf of the Administrative Council unless authorized.

The responsibilities of the Institution’s Administrative Council include defining its general
framework, securing financial resources to support the Institution’s programs, and advising
the Owner and Director on policy matters related to the Institution, academic programs,
admission criteria, student progression, graduation, and internal regulations.

(c) Regulation of the Institution Council’s Work:
The President of the Council is appointed by the Council’s plenary session.
The Council convenes whenever requested by its members or the Director.

Decisions are written down in meeting minutes, and the President ensures their
implementation.

Progress on decision implementation is noted in the minutes of the next meeting.
Decisions are made by a simple majority. In case of a tie, the President's vote prevails.
The Council serves for one year.

All decisions must comply with Laws 67(1)96-2019 and the Institution’s approval elements
from the Ministry of Education, Sports, and Youth



(d) Duties and Responsibilities of Administrative Officers

The Director, in collaboration with the relevant staff members, oversees all operational
procedures of the Institution. The Director is responsible for maintaining all official records
and, in coordination with the Administrative Council, manages the Institution’s financial
affairs.

The Academic Director assists and advises the Director, the Heads of Education Sectors, and
the Heads of Programs of Study within each Education Sector to resolve any issues that may
arise to ensure the smooth operation of the programs. Each Study Program has a designated
responsible person who manages all matters related to the program and keeps the Director
informed of any issues concerning it.

The Head of the Human Resources Department, in cooperation with the Institution’s
Administration and Sector Heads, is responsible for the recruitment process of both
administrative and academic staff to meet the operational needs of the Institution. Their
responsibilities also include fostering a positive working environment.

The Head of the Secretariat Staff ensures the smooth operation of the Institution, maintains
all records, manages student enrollments, and oversees the students’ timetables and
academic schedules. They also inform faculty members about their schedules, upcoming
events, and other matters related to the efficient operation of the Institution.

The International Student Officer collects applications from prospective international
students in a timely manner and submits them to the Deputy Ministry of Migration and
International Protection for approval and issuance of entry visas to Cyprus. They handle all
procedures necessary for international students to enter Cyprus and address any related
issues that may arise.

The Head of Development & Marketing is responsible for promoting Global College to
potential stakeholders by organizing seminars, visiting Institutions, and distributing
promotional materials.

The Head of Administration and Financial Affairs manages all financial matters related to
the Institution, including collections, payments, revenues, expenses, and budgeting.

The Head of the Library oversees the general organization and operation of the Institution’s
Library. Their responsibilities include maintaining books in good condition, recording newly
acquired books, and ensuring the library functions smoothly during its operating hours (e.g.,
book lending, supervising students during study sessions, etc.).

The Head of Electronic Technology is responsible for all matters related to computer
systems in classrooms, laboratories, and administrative offices.

The Coordinator of each Education Sector oversees the proper functioning of each academic
program within their Sector and is responsible for resolving any student concerns or issues.

The Student Affairs Officer handles all student-related issues and events within the
Institution.

The Teaching Staff has full academic freedom in delivering course content, as outlined in the
Institution’s Prospectus and the Accreditation Evaluation Report from the Agency for



Quality Assurance and Accreditation in Higher Education. They are also responsible for
preparing examinations and grading students’ assessments.

The various Committees operating within Global College are responsible for handling all
matters relevant to their specific domains.
The Responsibilities of Academic Coordinators and Student Affairs Officers

The Coordinator of each Education Sector at the Institution is responsible for overseeing the
proper functioning of each academic program within their Sector. Their duties include
ensuring the smooth operation of their respective programs and addressing any issues or
concerns raised by students.

The Student Affairs Officer manages all student-related matters and events within the
Institution, ensuring that students receive support and guidance regarding their academic
and extracurricular activities.

The Teaching Staff has full autonomy in delivering the curriculum as specified in the
Institution’s Prospectus and the Accreditation Evaluation Report from the Agency for
Quality Assurance and Accreditation in Higher Education. They are also responsible for
preparing examinations and grading assessments.

The various Committees operating within Global College handle all relevant matters

concerning their respective areas of responsibility.

2. Student Enrollment, Examinations, Grading, Promotion, and Discipline

2.1 Student Enrollment (and Transfers)

(a) Admission Criteria

1) Undergraduate Enrollment

To enroll in an undergraduate Program of study or a short-term program (two- or three-year
programs), students must have graduated from a Secondary or Technical School with at least
six years of study or hold an equivalent qualification from a secondary education institution
in Cyprus or abroad.

Equivalent qualifications include:
e Two 'A'Levels
o Five IGCSEs
¢ IB (International Baccalaureate)

Il) Postgraduate Enroliment

To enroll in a postgraduate program of Study at the Institution, applicants must hold a
Bachelor’s degree from a recognized institution of higher education in Cyprus or abroad.

For the Master’s Program in Creative Arts & Animation, applicants must hold a university
degree from a higher education institution in one of the following fields:



Education
Psychology
Music
Visual Arts
Theatre
Dance

Other specializations related to education

(b) Enroliment Procedures (Also included in the Prospectus)

To enroll at the Institution, students must submit the following:

Secondary School leaving Certificate or Bachelor Degree (for postgraduate studies),
along with a transcript of courses and a short CV.

One recent passport photograph
ID Number
Registration fee

Completed and signed "Application for Admission" form, including all required
documents

Approval Process:
All student applications must be approved by:

The Program Director for the respective study program

The Head of the Education Sector responsible for the program

For the Master's Program in Creative Arts & Animation, applications must be approved by
the Coordinating Committee, which determines the eligibility of applicants.

International Student Enroliment Requirements:

In addition to the above, international applicants must submit:

1.

2.

College Letter of Acceptance.

Original Police Clearance Certificate from their home country.
Original Bank Certificate proving financial ability to cover tuition fees.
Original academic certificates, properly certified and authenticated.

Valid passport.



These requirements are subject to modification based on directives from the Deputy
Ministry of Migration and International Protection and applicable legislation.

Note:

Once a student has submitted all the required documents for enrollment in a program of
study at the Institution, they must sign a declaration regarding their financial obligations to
the Institution.

Student received a conditional offer:

A pre-reservation for the next academic year or semester can be made at any time. A
prospective student, whether Cypriot or international, may submit an application for
admission at any time. If they meet the Institution’s requirements and those of the relevant
legislation, the Institution will allocate them a place for a specific academic year or
semester, as applicable.

Upon payment of the Registration Fee, as indicated in the Institution’s Prospectus, the
student’s information will be recorded in a special register called the "Students’ Admissions
Registered”

Enrollment of New or Continuing Students:

e The enrollment of a new student involves registering their details in the Student
Register only once, not every semester

o New students are officially registered in the Student Register a few days before their
courses begin

e Each student must physically sign the Student Register in a designated column upon
enrollment

e Additionally, they must complete a "Registration Form for a New Student", which
may contain additional information beyond what is recorded in the Student Register.
The Institution determines the specific details required in this form

After the enrollment period of each academic semester, the Institution prepares an
alphabetical list of enrolled students, which is used as an attendance register and later as a
grading register.

Additionally, the "Enrollment Register of Students by Program and Year/Semester of
Study" is updated accordingly.

Students who attend English Foundation Course are registered in special register called the
"The Foundation Students’ Registered”



(c) Enrollment Periods:

No. Program Enrollment Period

1 Fall Semester  June 17 — October 2

2 Spring Semester January 15 - January 31
3 Summer Courses Until July 1

Intensive Summer Session

July and August may be used either for summer vacation or as a period of intensive
coursework.

e During this period, a student may attend intensive courses if they wish

e This allows students who enrolled at the beginning of the academic semester to
complete courses in an intensive format and successfully pass related exams

e The earned ECTS credits can count toward their program of study

Note: The Intensive Summer Session does not constitute a third semester, but rather a
supplement to an existing semester.

Student Transfers (Applicable to All Fields of Study)

(a) Transfers Within the Institution
e Students may transfer from one field of study to another provided that they
complete all the required courses for the new field.
(b) Institution Branches

e The Institution does not have any branch.

(c) Transfers from Other Higher Education Institutions

e Transfers from other Institutions of Higher Education are permitted if the student
meets the transfer requirements

e The Program Coordinator of the respective program of study must approve the
transfer

e The Program Coordinator then submits the transfer request for final approval to the
Academic Committee, which has the final authority to approve the transfer
(d) Transfers for International Students

e The transfer of international students requires official approval from the Deputy
Ministry of Migration and International Protection



2.2 Examinations, Grading, Promotion, and Graduation of Students
(a) Methods of Examination and Grading (Applicable to All Fields of Study)
The following criteria are taken into account for student assessment:

1. Regular attendance and participation in lectures, written tests (assignments), and
oral exams throughout the semester.

2. Satisfactory performance in coursework, both in-class and at home, as per faculty
requirements.

3. Successful completion of all subjects in the final written examinations at the end of

the semester.

Structure of Course Grading

Most programs consist of two main assessment components:
(a) Continuous assessment (ongoing evaluation):

e Includes tests/assignments, mid-term exams, class participation, attendance, and
coursework

(b) Final assessment:

e Based on the Final Written Examination conducted at the end of the semester

Weighting of Grading Components:

e Continuous assessment: 40% (30% mid-term exams + 10% participation &
attendance)

o Final written exam: 60% of the total course grade
To pass a course, a student must:
e Earn all required ECTS credits for the course.

e Achieve the minimum passing grade.

Passing Grade Programs
45% Most undergraduate programs of study
50% Postgraduate Program

Note: Some courses may be assessed based on projects instead of final written exams.

Indicative Grade Distribution:

Grading Component Percentage (%)
Continuous Assessment (Tests/Mid-Terms) 30%
Assignments, Attendance & Participation 10%

Final Written Examination 60%



Distance Learning Programs:

Grading Component Percentage (%)

Continuous Assessment (Tests/Mid-Terms) 40%
Final Written Examination 60%

Postgraduate Programs:

Evaluation is primarily based on assignments
Some courses include examinations
The weighting of evaluation criteria varies per course but is predetermined
Students are informed at the beginning of each course about:
o The assessment method
o The number of assignments
o Submission deadlines

Most undergraduate courses require one mid-term assignment and one final
assignment

Final evaluations take place at the end of each semester for all courses

Key Points:

Exams must be taken within 15 days after the course ends

Instructors submit final grades to the Sector of Study within two weeks of course
completion

Students who fail a course in the Fall or Spring semester are entitled to a second
exam attempt

If they fail again, they must re-take the course when it is offered again and pay the
applicable ECTS fee

Late Assignment Submission Policy

If assignments are submitted late to the Administration Office, the instructor has the
discretion to apply the following penalties:

Delay Grade Reduction

1 week late (Days 1-7) Grade drops from 85-100 (Excellent) to 75-84 (Very Good).
2 weeks late (Days 8-14) Grade drops from 85-100 (Excellent) to 60-74 (Good).

Submissions beyond two weeks:

[ ]

The student must arrange an alternative solution with the instructor



Application for an Extension of Assignment Submission for Assessment

Requests for deadline extensions for assignments must be submitted to the
instructors.

Students may apply for an extension only in cases of serious reasons.
Serious reasons include:

o Health issues

o Pregnancy

o Bereavement
The approval of an extension is at the discretion of the instructor.

Supporting evidence may be required.

Grading Scale

The grading scale applied for student assessment is as follows:

Grade (%) Classification

85-100 Distinction (Aplota)

75-84 Credit (MoAU KaAa)

60-74 Good (Kahd)

50-59 Pass (2xedov Kala) Applicable to "Creative Arts & Animation" MA
0-49 Fail (Amotuyia)

For most other programs:

Grade (%) Classification

85-100
75-84
60-74
45-59
0-44

Distinction (Aplota)
Credit (MoAU KaAa)
Good (KaAa)

Pass (Zxedov KaAad)
Fail (Amotuyia)

(b) Student Promotion and Graduation

Student Promotion

A student progresses from one semester to the next if they achieve:
o At least 45% or 50% of the total grade, depending on the study program
o The required ECTS credits per course

Attendance is mandatory for all students

Absences Policy

The maximum allowed percentage of unjustified absences is 20% per course



e If a student exceeds this limit, they must retake the course when it is offered again
and pay the corresponding ECTS fee

Special Case: Postgraduate Program in "Creative Arts & Animation"

e Students must repeat the course if unjustified absences exceed 7 hours out of the
33-hour course duration

Graduation Requirements
e Astudent graduates and receives the corresponding degree if they:
o Achieve at least 45% (or 50% for some programs) in each module
o Earn all required ECTS credits for the program of study

o Have settled any outstanding financial obligations to the Institution

Special Case: Postgraduate Program in "Creative Arts & Animation"

e Students earn their degree if they achieve a minimum final grade of 50/100 in all
courses

Re-Examinations

e Students who fail a course (below 45% or 50%) must retake the exam in the first
week after the semester's final exams

o If they fail again, they may retake the exam in September but must pay a re-
examination fee

o If they fail the second attempt, they must re-enroll in the course and pay the
corresponding ECTS fee when it is next offered

Interruption of Studies
e A student may interrupt their studies and resume within three years

e For international students, the respective migration laws apply

Study Duration
e Each academic semester consists of 14 teaching weeks

e Each week includes at least 15 teaching periods

Retake Examination Opportunities

e Students who fail in one or more courses are granted two retake opportunities
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Retake Examination Periods

Semester Retake Exam Period
Fall Semester Late January or early February and September of the same year
Spring Semester June and September of the same year

Exceptions for a Third Retake Opportunity
e The Institution may grant a third retake opportunity in exceptional cases, such as:
o Health issues affecting performance during the exam period

o Failure in only one course needed to obtain the degree

Retake Exam Structure
o Same difficulty level as the original exam
e Written format only
e Covers the entire syllabus of the semester

e Students must achieve a minimum of 45% or 50% to pass and earn the ECTS credits

Important:
e The maximum grade a student can obtain in a retake exam is 45% or 50%,
depending on the program

Course Repetition

e If a student fails a retake exam and needs to repeat the course, they must pay the
corresponding ECTS fee

Grade Submission & Approval by the Academic Committee

e Every exam paper is prepared by the course instructor and verified by the Program
Coordinator

e The final grade (continuous assessment + final exam) is submitted to the Program
Coordinator for verification

e The Academic Committee officially approves all grades

Statistical Adjustments in Grades

e |f more than two-thirds of students fail a particular course, the Academic
Committee may authorize adjustments to the grades

e The Committee’s decision is final
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Grade Recording
e Once approved by the Academic Committee, grades are:
o Recorded separately for continuous assessment and final exams
o Stored in the Institution’s official student records for five years

e Students can contest their grade within seven days of results publication

Appeals Process

e The Academic Committee reviews all appeals and write the decision in official
meeting minutes

o If agradeis revised, it is updated separately in the Institution’s records.

Final Academic Transcript
e The official transcript of academic records includes only the final grades approved
by the Academic Committee.
Academic Recognition & Awards

e Outstanding students are listed in the academic honor roll.

e There is a special recognition list for graduates who have received national and
international awards from external examinations.

2.3 Discipline, Rights, and Responsibilities of Students

a) Methods of Maintaining Discipline at the Institution:

Disciplinary Regulations and Responsibilities of Students
1. The operating hours of the Institution must be strictly adhered to.

2. If a student exhibits misconduct during examinations—such as attempting to cheat,
communicate, or collaborate with another student—they will be expelled and
referred to the disciplinary committee. The committee will convene and decide on
the penalties to be imposed. The penalties, once the violation is examined, include
failure in the subject and a zero grade.

3. Students must take internal examinations in all subjects taught to be eligible for their
final degree along with the transcript of academic records.

4. A student whose external appearance or behavior is excessive and who does not
comply with the regulations of the College will be referred to the disciplinary
committee, which may permanently expel the student if they fail to comply with
instructions.
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Penalties for Non-Compliance with Disciplinary Regulations:

a) Warning — By the Teaching Staff/Lecturer or Institution Administration

b) Reprimand — By the Teaching Staff/Lecturer or Institution Administration

c) Reprimand with a Written Letter — By the Teaching Staff/Lecturer and/or Institution
Administration

d) Financial Compensation for Caused Material Damage — By the Disciplinary Committee

e) Permanent Expulsion — By the Disciplinary Committee

b) Rights and Responsibilities of Students

Rights:
1.

To use appropriate equipment for their education and for internal and external
examinations of various Examination Organizations.

To have a detailed syllabus and course content description for each subject they are
enrolled in, as well as the schedule for final internal exams of the College.

Upon successful completion of their program, students receive the corresponding
degree and transcript of academic records.

To request "reasonable" explanations from faculty members regarding their grades
within seven days of the results being announced.

To use clean classrooms and other College facilities.

Responsibilities:

1.

Students must attend their classes at the scheduled times, according to the College’s
timetable.

Students must also complete their homework, follow their professors’ instructions,
and show respect towards the Director and the College staff.

Students must make every effort to keep all Institution premises they use clean and
avoid causing any damage to the Institution’s equipment.

Students must pay their tuition fees to the Institution according to the contract they
sign upon enrollment.

Examinations:

1.

Students must be present in their classroom at the scheduled examination time. No
student is allowed to take part in the exam if more than 30 minutes have passed
since the start of the examination.

Students are not allowed to leave the classroom unless 30 minutes have passed from
the start of the examination.
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3. During the exam, any form of communication, object exchange, or cooperation
among students is strictly prohibited. Any student violating these rules will be
disqualified from the exam.

4. If a student is absent from an exam due to health reasons, they must inform the
College’s administration in a timely manner and provide a medical certificate. In such
a case, the College will arrange for an alternative examination, provided that the
student covers the associated costs (payment for the professor for exam preparation,
supervision, and grading).

5. Students who engage in plagiarism—copying information from the internet or other
sources without proper citation—or submit work that is not their own will be
referred to the disciplinary committee for penalties.

c) Refund of Tuition Fees and Other Fees

(Included in the Prospectus)

Tuition fees are non-refundable, except in cases where a student discontinues their studies
due to a serious illness that makes continuing their education impossible. In such cases, the
Director may refund part of the tuition fees, depending on the point at which the student
withdraws. (e.g., if a student has completed half of the academic year and then discontinues
their studies, they will be refunded 50% of the tuition fees, provided that they have paid in
full). Other Institution fees are non-refundable.

For international students applying to the Institution, tuition fees will be refunded if the
student has been granted an entry permit to Cyprus but fails to arrive in the country.
Confirmation that the student has not arrived in Cyprus will be provided by the Deputy
Ministry of Migration and International Protection of the Republic of Cyprus.

3. Institution Operations, Holidays, and Breaks

Enroliment Periods:
o Fall Semester: June 18 — October 2
e Spring Semester: January 18 —January 31
Course Start Dates:
o Fall Semester: October 2
e Spring Semester: February 3-5
Course End Dates:
o Fall Semester: January 15
e Spring Semester: May 15
Summer Courses:

e July 1-September 15 (10 weeks)
14



Official Holidays:

e October 1, October 28, Clean Monday, March 25, April 1, May 1, and Pentecost
Monday.

Breaks:
e Christmas: 2 weeks
o Easter: 2 weeks

For the Master's Program in Creative Arts & Animation, classes take place over 41 days (14
weekends, 6 days during Easter, and 7 days in August). Courses begin in October or February,
and the program concludes in December or August of the following year.

Examinations:

o Fall Semester: January 15 —January 31
e Spring Semester: May 16 —June 04
During the final exam period, the regular class schedule is adjusted accordingly.

Summer Break:
Classes end after the last internal/external examination, around the end of June.

4. Academic Certificates Awarded by the Institution

The College awards the following degrees:
e Diploma
e Higher Diploma
e Bachelor’s Degree
e Master’s Degree
Some specific awarded degrees include:
e Diplomain Secretarial & Office Administration Studies
e Diploma in Automotive Technician
e Diploma in Security Management (On-campus & Distance Learning)
e Higher Diploma in Hairdressing
e Bachelor of Arts in Business Management
e Master in Business Administration
e Bachelor of Arts in Hospitality & Tourism Management

e Bachelor's Degree in Aesthetics
15



e Master in Creative Arts & Animation

5. Organization and Functioning of the Teaching Staff Association

The Teaching Staff Association is an advisory body that actively participates in shaping
policies related to academic, administrative, and daily issues of the College.

All faculty members participate in the Association. The Director serves as the President and
convenes meetings when necessary. The Association holds its first meeting at the beginning
of each academic year before classes commence, making recommendations to the
administration for any necessary changes.

Decisions are made by majority vote. When the President is absent, a designated
representative chairs the meeting. Regular and extraordinary meetings are held, with
minutes recorded by the secretary and signed by the President.

6. Tuition Fees and Other Charges

Students are subject to tuition fees and other charges, including:
e Annual tuition fees (for programs, preparatory year, and summer courses)
e Registration fee
e Reissue fee for certificates
e Makeup exam fee
e Application fee (for international students only)

Tuition and fees are revised according to legislation and approved by the Ministry of
Education, Sports, and Youth.

Tuition Payment Plan:
e Registration fee is paid upon enroliment.
e Aninitial deposit is paid before classes begin.
e The remaining balance is paid in 8-9 monthly installments.
e Special arrangements may be made under exceptional circumstances.

International students must prepay tuition and fees upon receiving an acceptance letter. If
a student fails to arrive in Cyprus after being granted entry, tuition will be refunded upon
verification from the Department of Immigration.
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7. Establishment of Committees

The Institution includes the following committees:
1. Academic Committee
2. Administrative Committee
3. Disciplinary Committee
4. Internal Quality Committee

Each committee has specific roles, such as overseeing academic programs, student
admissions, disciplinary actions, and internal quality control.
President of the Committee

The President of the Committee is the General Director of the Institution. The committee is
convened by the President at regular intervals during the academic year and in extraordinary
cases when necessary. The Committee deals with matters related to the proper operation of
the Institution, such as financial or other types of support, Institution facilities, student
welfare, security, accommodation, student organizations, and other relevant matters. The
Committee’s recommendations are submitted to the Institution’s Administrative Board for
approval.

Disciplinary Committee

The Committee consists of the following members:
1. Academic Director or their Representative
2. Student Affairs Officer
3. A member of the Counseling Services
4. Human Resources Officer
5. Two members of the Academic Staff
6. A student representative

The Committee is responsible for all matters related to discipline and the smooth operation
of the Institution. Specifically, it handles disciplinary issues and student violations submitted
by the relevant Institution departments. The Committee meets whenever a disciplinary issue
arises, with the aim of assisting and encouraging the Institution’s academic community in
promoting compliance with the Institution’s rules and regulations among all its members.

Internal Quality Assurance Committee

The Internal Quality Assurance Committee consists of:

1. The Academic Affairs Officer, who presides over the committee
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2. Three (3) members of the teaching staff with significant academic achievements and
extensive academic experience, preferably with experience in quality assurance
procedures

3. Up totwo (2) members specializing in quality assurance issues

4. Two (2) student representatives, one undergraduate and one postgraduate,
nominated by the student organization

5. One (1) representative from the Institution’s administrative staff

The Committee is convened by the President at regular intervals during the academic year
and in extraordinary cases when necessary.

Responsibilities of the Internal Quality Assurance Committee

The Internal Quality Assurance Committee of the Institution is responsible for implementing
the standards specified in Article 12 of the Law on Quality Assurance and Accreditation in
Higher Education and the Establishment and Operation of a Related Authority from 2015 to
2020, ensuring internal quality assurance.

The Committee coordinates the preparation of special self-evaluation reports related to
External Evaluations concerning the Institution, according to the standards defined and
issued by the Cyprus Agency of Quality Assurance and Accreditation in Higher Education
(DIPAE), based on the criteria and quality indicators set by the law regarding external
evaluations.

The Internal Quality Assurance Committee is responsible for drafting general evaluation
reports for submission to the Agency, covering the Global College as a whole and including
data on key quality indicators issued by the Agency.

The standards promoted by the Institution through the Internal Quality Assurance
Committee include:

a) Developing attitudes and behaviors that recognize the importance of quality and quality
assurance in fulfilling the Institution’s mission.

b) Implementing policies and procedures to ensure the quality and level of the study
programs and the degrees awarded.

c) Establishing formal mechanisms for the approval, monitoring, periodic review, and
revision (where necessary) of the offered Study Programs and Degrees awarded by the
Institution.

d) Ensuring student assessment is conducted based on published criteria, regulations, and
consistently applied procedures.

e) Ensuring that the teaching staff possesses the necessary qualifications and competencies
relevant to their teaching responsibilities, as well as documenting the level of teaching
proficiency.

f) Ensuring adequate learning resources and appropriate facilities for each offered study
program to support student learning.
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g) Collecting, analyzing, and using all data related to the effectiveness and efficiency of
managing the offered study programs and other educational activities.

h) Publishing, in both print and electronic format, updated, impartial, and objective reports

at regular intervals regarding the offered study programs, other educational activities, and
the degrees awarded.
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